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Setting Up a Private Email Account 10. Click the Servers tab.

e Uncheck the “Log on using Secure Password
Authentication” box.

2. Click the Add button. e Check the “My server requires authentication” box.
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1. In Outlook Express, select Tools / Accounts.

Account Type Connection

[] Log on using Secure Password Authentication

) Outgoing Mail Server
3.  Select Mail.

[¥]iMy server requires authentication;

4.  Enter your Name in the Display name box. This is the
name that appears in From field of messages you send.

11. Click the Advanced tab.

5. Inthe E-mail address box, type your entire WebLOQ e In the Outgoing mail (SMTP) box, enter 25.
Private Email Address e In the Incoming mail (POP3) box, enter 110.
(e.g. janedoe@company.private). e Server Timeouts — Set to Long, 5 minutes.

e Check “Leave a copy of message on server”.

e Check “Remove from server when deleted from

‘Deleted Items’.”
e Click Apply, Click OK button.

6. Inthe E-mail Server Names Window:
e Click the drop-down menu and select POP3.
¢ In the Incoming mail & Outgoing mail server boxes,
type: localhost. > Click Next

My incoming mail gerverisa | POP3 | SEMVEr. | General | Servers | Connection | Secunw
Server Port Numbers

Qutgoing mail (SMTF): Use Defaults
[] This server requires a secure connection (S5L)

Incoming mail (POP3):

[] This server requires a secure connection (S5L)

Incoming mail (POP3, IMAP ar HTTP) server:
localhost

An SMTP server is the server that is used for your outgoing e-mail. Server Tineouts

Outgoing mail (SMTP) server: Shot = Long  Sminutes
localhost

Sending

[ Break apart messages larger than |:| KB

7.  Internet Mail Logon Window:

e Type WebLOQ Private Email as the Account name. SEED
This is how you will distinguish your Private Email from Leave a copy of messages on server
existing accounts when composing messages A I:I deayis)

e Enter your password.

e Check “Remember Password”. Remove from server when deleted from "Deleted kems’

Type the account name and password your Intemet service provider has given you.

12. Click Close.

Aceount name: WebLOQ Private Emai | 13. Create Mail, and Send yourself a test Private Email.

14. Select WebLOQ Private Email Account from the “From:”

| Drop Down List and Send. Note:
To send private email to non-WebLOQ users, right click on
the WebLOQ icon tray (gold padlock) and choose Manage

Account > Tell A Friend.
FEX

. File Edit View Insert Format Tools Message Help a'

Password: |......

Remember password

8.  Click the Finish button. You must complete the remaining
steps to configure your account. (Important!)

-
B New Message

9. Inthe Internet Accounts window, click once on your

»

. . . . : § ) = .
\éV?tbLOQ Private Email account and Click the Properties . = X \j %’) ﬁ_,
utton. i Send Paste Check
| a1 | Mail  |News | Directory Service | Add 4

From: 1ar|edc-e @company.private  (WebLOQ Private Email) £]>
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