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Automatic Send/Receive
Outlook 2003, 2007

Preferences | Mail Setup | Mail Format || Spelling || Security || Other |

WebLOQ Private Email is set up as a New
Send/Receive Group. The Send/Receive
group for Microsoft Exchange would remain
as the “All Accounts Group”.

E-mail Accounts

3 Setupe-mail accounts and directories,
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Send/Receive Grou P Hame Set send and receive settings for e-mail messages and documents,
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Send immediately when connected

&ﬁ Specfy the name for this
L'ﬁ send/receive group.
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Go to Tools > Options > Mail Setup and click on
the Send/Receive > New buttons.

Under Send/Receive Group Name, type
WebLOQ Private Email and click OK.

In the Send/Receive Settings

i Send/Receive Settines - W2LllG Fiivais Come
window, under Accounts on the pain

left, select your private email Accounts Include the selected account in this group Account Properties. .. ]
account, Web LOQ Private Account Options
Email. X| Select the gotione vou want for the selected account

SEC Global

end mail items

Place a check mark by “Include [¥]Receive mail items
the selected account in the
group” and “Receive mail
items”. Place a check mark for
“Send mail items” only if you

want automatic sending.

Folder Options
Check folders from the selected account to indude in send/receive

= £at outlook
M=) Inbox

(") Download headers only

(*) Download complete item induding
attachments

localhost

Under Folder Options, the Inbox
should be checked. Click OK.

Send/Receive Groups E| El
-ﬂ .. ASendfReceive group contains a collection of Outlook accounts and

In the Send/Receive Groups window, hlgh“ght i‘-r.E ;D|E!EFS. YDUdCJ?I'I sp_eciﬁt the tasks that will be performed an the group

. . . uring a send/receive.

“WebLOQ Private Email. Under Setting for ¢

group “WebLOQ Private Email”, place a check Group Name Send/Receive when

mark by “Include the group in send/receive All Accounts Oriling and Offfine Mew...

(Fg)” and “Schedule an Automatic WebLOQ Private Email Online and Offline

Send/Receive every 5 minutes”. =7

Copy...
You may leave the default at 5 minutes or
select a time that is more convenient. Remaove

flfle

Rename

Troubleshootin g Setting for group "WebLOQ Private Email”

de this group in send/receive (F3).

Schedule an automatic send freceive every

For Outlook Setup questions, see the Outlook
Resource Kit: http://office.microsoft.com/en-
us/ork2003/
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